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SPECIAL CONFERENCE ON SECURITY

October 27 and 28, 2003

Mexico City, Mexico

INFORMATION BULLETIN

1.
Place and date

The Special Conference on Security will be held in Mexico City on October 27 and 28, 2003, at the Conference Area of the Secretariat of Foreign Affairs:

Conference Area

Secretariat of Foreign Affairs

Ricardo Flores Magón No.1

Col. Tlatelolco, Del. Cuauhtémoc
México, D.F., 06500

2. National Logistical Coordination


The national coordinating office in charge of all logistical arrangements will be the Mexican Organizing Committee (COM).  Delegates should kindly direct any requests for information or other assistance to: 
Comité Organizador Mexicano (COM) (Mexican Organizing Committee)

WTC, Montecito 38, Piso 32, Oficina 1

Telephone: (52 55) 5488- 28- 60
Fax: (52 55) 5488- 28- 61
oeaseguridad@comormex.org 

3. Accommodations


Delegates should place their reservations directly with the Hotel Camino Real México, using the reservation code CESS-OEA.  Special rates have been arranged for October 26 to 29, 2003, as follows:

	Type of room
	Rate

	Luxury room / Habitación de lujo
	US$128.50 

	Pool view / Vista piscina
	US$163.50

	Camino Real Club
	US$198.50



These rates are per night, per room, single or double occupancy, and include taxes.  Gratuities will be charged to the guest’s account as follows: Bellboys US$4 upon arrival; housekeeping US$2 per day.


The Mexican Organizing Committee (COM) recommends that reservations be placed as early as possible.  A valid credit card number must be given with the reservation to ensure confirmation.

To expedite this process and ensure the special rate, the attached form should be sent directly by fax to:

Departamento de Reservaciones

Hotel Camino Real México

Fax: +52 (55) 5263 8898

To ensure a reservation with the CESS-OAS group at the special rate, a request must be sent no later than October 15, 2003.  Requests received by the hotel after that date will be entertained according to availability and the normal rate will apply.  


Reservations may be cancelled without charge 72 hours in advance of the arrival date.  Should the guest cancel after that time or fail to arrive, he or she will be charged the rate for one night plus tax.


The COM will cover three nights’ accommodation for each head of delegation.  These rooms will be on the European Plan, which means that neither meals nor incidental expenses will be included. 

The hotel for the Conference is as follows:

Hotel Camino Real México

Mariano Escobedo 700 

Col. Nuevo Anzures
C.P. 11590

Telephone: +52 (55) 5263 8888


E mail: mex@caminoreal.com

4.
Delegation Coordinator


The COM requests that each delegation kindly designate a delegation coordinator (CD).


The delegation coordinator will serve as the official liaison between each delegation and the Organization of American States and the COM for all Conference logistics purposes.


The delegation coordinator designation form should be sent to the COM, before October 1, at the following e-mail address:  bcarrasco@comormex.org, or by fax at the following number: +52 (55) 5488-28-61.
5.
Mexican Entry Requirements


All delegates and participants in the Special Conference on Security must have a valid passport, with the appropriate immigration document, to enter Mexico.  It should be noted that delegates and participants will not be required to have stamped visas in their passports.


All delegates and participants should complete the necessary procedures sufficiently ahead of time at a diplomatic or consular mission of Mexico.  A directory of such missions can be found on the Mexican Organizing Committee’s Web page.


Mexican diplomatic and consular missions can provide documents to nationals of various countries as follows:

· A letter from a reliable source certifying that the foreign national is a member of an official delegation of a country attending the Special Conference on Security will be required.

· Delegates and participants in the Conference will be accorded the immigration status of “distinguished guest.”  Immigration documents, which will be free of charge, will be valid for 20 days, with multiple entries and exits allowed during that period.

6.
Transportation


All Conference participants will be responsible for arranging their travel to and from Mexico City.  Delegates are advised to make their flight reservations duly in advance, directly with the airlines or travel agencies.


Mexico City’s Juárez International Airport (MEX) is served by many airlines with international routes, such as Aeroméxico, Mexicana, Air France, Air Canada, American Airlines, Lloyd Aéreo Boliviano, Lan Chile, Varig, Avianca, United Airlines, Delta Airlines, and Continental Airlines.
a.
Airport reception and departure


Heads of delegation will be met at MEX by the Protocol and Dignitaries Office of the COM.  For this purpose, CDs should provide the flight details of their heads of delegation well in advance.

b.
Transfer from airport to hotel

Delegates are advised to use only those transportation services (taxis) authorized by MEX, which can be hired inside the airport, in the international area to the left as one leaves Customs, and in the domestic area near the baggage claim conveyor belts. 


The city is 15 kms. from the airport.  A taxi for that distance will cost 150 pesos, or approximately US$15. The Hotel Camino Real is 30 kms. from the airport and a taxi will cost 220 pesos (around US$23).
c.
Transfers for participants

Transfers between the Hotel Camino Real México and the Conference Area of the Secretariat of Foreign Affairs will be provided at no charge to accredited participants.  The schedule for this service will be announced later.


For transportation outside the established schedule, participants are advised to hire taxis from stands or request them at the hotel.  They may be hired by telephone at any commercial or tourist establishment.  The cost will be covered by the participants.
Directory of taxi services 

Taximex: 5538-14-40 or 5519-7690 
Servi-Taxi:  5271-2560
Radio Servicios Móviles de Transporte: 5771-4012; 5771-01-30; 5760-4696 or 5551 -7710
Taxi Radio Mex:  5584-0571
Servitaxis:  5516-6020
Radio Maxi Seguridad:  5768 -8557 or 5768 -8553 
Súper Sitio 160, A.C.: 5271-9146; 5271-9058; 5271-8972 or 5271-4191
7.
Registration of participants


Delegates, observers, and special guests are requested to direct their letters credential by official note to the Secretary General of the OAS, and any other correspondence relating to the Conference to:



Secretariat of the Permanent Council



OAS General Secretariat

17th Street and Constitution Avenue, N.W.

Washington, D.C. 20006

Fax: (202) 458-3929

a.
On-line registration (prior to the event)

Additionally, to facilitate the COM’s arrangements, each delegation is requested to provide information on its participants by Internet through the Web page www.comormex.org/oea-seguridad/registro.cfm.  The COM will assign each delegation a user name and unique password for registration, which will be given to the delegation coordinator.


On this page, the delegation coordinator should enter the details on the delegation’s participants and their photographs, flight plans, and lodging.


The on-line registration page will be in operation from October 1 to 25, 2003. 


b.
On-site registration (during the event)
Should the delegation coordinator wish to register one or more delegates at the last minute, make corrections, or have photographs taken, he or she should go to the Accreditation Center in the Conference Area of the Secretariat of Foreign Affairs, which will be open on October 27 and 28 from 8:00 a.m. to 7:00 p.m.


Each participant must present a copy of his or her credentials in order to be registered as part of the delegation.


c.
Delivery of badges


Identification badges for participants registered on line will be presented to the delegation coordinator all at one time at the Accreditation Center mentioned earlier. 

8. Working languages and documents


Conference proceedings will be conducted in the official languages of the Organization: Spanish, French, English, and Portuguese.  Simultaneous interpretation into these languages will also be provided.


Conference and background documents are available at the OAS website, www.oas.org/ces .


Delegations wishing to distribute documents or publications during the sessions should transmit the material to the OAS General Secretariat.

9.
Telecommunications


In Mexico, cellular telephone service is available using the TDMA (time division multiple access) and GSM (global system for mobile communications) technologies.  In GSM, the communications frequency band is 1900 MHz.  A list of international roaming agreements is available on the Web page: www.comormex.org/oea-seguridad. 
10.
Delegation Offices

a. Individual offices


Delegations wishing to use the hotel facilities as individual offices should make a direct request to the hotel to that effect and should advise the COM.  For information on rates and on contracting the necessary services for installation of individual offices, please go the following Web site:  www.comormex.org/oea-seguridad.
b. Shared office for delegates


The COM will install an office in the Conference Area of the Secretariat of Foreign Affairs for use by all the delegates.  The office will be equipped with computers, printers, and fax.

11.
Security


During the Conference, a general security plan will be in place at the site and during official activities.  A special security mechanism will also be in operation during the arrivals and departures of the heads of delegation.

12.
Communications Media


Media representatives attending the Conference should have a valid passport and, if applicable, the appropriate visa and/or immigration document for entry into Mexico.  They should also complete the on-line accreditation procedure.


It is important to note that the press and media will not have access to work sessions at the Conference.

13.
General Information
a. Currency

The Mexican monetary unit is the peso ($ or MXP).  It is issued in banknotes of 20, 50, 100, 200, and 500 pesos, metal coins of 10, 20, and 50 centavos (cents), and metal coins of 1, 2, 5, 10, and 20 pesos.
The most commonly used credit cards are Visa, MasterCard, and American Express, which are accepted at most establishments.  Automatic teller machines are available around the clock at banks and commercial centers.
On September 22, the exchange rate was 10.80 pesos per one United States dollar.  Currency can be exchanged at banks and foreign exchange houses. 
b. Weather

During the Conference, the temperature in Mexico City is expected to range between 10( and 21( C (50( and 70( F).

c. Voltage 

The electric standard in Mexico is 110 volts, 60 hertz.

d. Local time

In October, the time in Mexico City is one hour earlier than in Washington, D.C.
APPENDIX I
	
	ORDINARY PASSPORT
	OTHER PASSPORT TYPE

	NATIONALITY
	 
	DIPLOMATIC
	OFFICIAL

	Antigua and Barbuda
	Visa required
	Visa required

	Argentina
	Visa not required
	Visa not required

	Bahamas
	Visa required
	Visa required

	Barbados
	Visa required
	Visa required

	Belize
	*FMT, consular stamp
	Visa required

	Bolivia
	Visa required
	Visa not required

	Brazil
	Visa not required
	Visa not required

	Canada
	Visa not required
	Visa not required

	Chile
	Visa not required
	Visa not required

	Colombia
	Visa required
	Visa not required

	Costa Rica
	Visa not required
	Visa not required

	Dominica
	Visa required
	Visa required

	Ecuador
	*FMT, consular stamp
	Visa not required
	Visa required

	El Salvador
	*FMT, consular stamp
	Visa not required
	Visa required

	United States of America
	Visa not required
	Visa not required

	Grenada
	Visa required
	Visa required

	Guatemala
	Visa required
	Visa not required

	Guyana
	Visa required
	Visa not required

	Haiti
	Advance permit
	Visa required

	Honduras
	Visa required
	Visa not required
	Visa required

	Jamaica
	*FMT, consular stamp
	Visa required

	Nicaragua
	Visa required
	Visa not required

	Panama
	Visa required
	Visa not required

	Paraguay
	Visa required
	Visa not required

	Peru
	Visa required
	Visa not required

	Dominican Republic
	Visa required
	Visa not required
	Visa required

	Saint Kitts and Nevis
	Visa required
	Visa required

	Saint Vincent and the Grenadines
	Visa required
	Visa not required

	Saint Lucia
	Visa required
	Visa not required

	Suriname
	Visa required
	Visa required

	Trinidad and Tobago
	Visa required
	Visa not required

	Uruguay
	Visa not required
	Visa not required

	Venezuela
	Visa not required
	Visa not required

	*  Visa not required.  Consular stamp on immigration form (FM3) required.


Formulario de Reservación de Hotel

Hotel Reservation Form
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	Country / País:
	     

	Organization / Organización:
	     


Huésped / Guest
	First Name / Nombre:
	     

	Last Name / Apellidos:
	     

	Occupation / Ocupación:
	     

	Mailing address / Dirección Postal:
	     

	City / Ciudad:
	     
	Country / País:
	     

	Phone / Teléfono:
	     (     )
     -     
	Fax:
	     -     

	E-mail:
	
     @     


Habitación
	Arrival date / fecha de llegada:
	     
	
	Departure date / Fecha de salida:
	     

	
	dd/mm

	
	
	dd/mm


	 FORMCHECKBOX 

	Luxury Room / Habitación de lujo
	US$128.50 
	

	 FORMCHECKBOX 

	Pool View / Vista Piscina
	US$163.50 
	

	 FORMCHECKBOX 

	Camino Real Club
	US$198.50
	

	

	Rates per room per night, single or double.  Taxes are included.  Tips are not included / Tarifas por habitación por noche, en ocupación sencilla o doble.  Impuestos incluidos.  No incluye propinas.


	 FORMCHECKBOX 

	Single / Sencilla
	 FORMCHECKBOX 

	Double / Doble
	 FORMCHECKBOX 

	Non Smoking/ NoFumar

	Shared with / Compartida con:
	     


Favor de proporcionar la siguiente información para garantizar su reservación: / Please provide the following information to guarantee your reservation:
	Credit card / Tarjeta de crédito No.
	     

	

	Visa:  
	 FORMCHECKBOX 

	American Express: 
	 FORMCHECKBOX 

	MasterCard: 
	 FORMCHECKBOX 

	Exp. Date/
Fecha exp:
	     

	
	dd/mm/year/año


All reservations should be made before October15, 2003 to guarantee the booking and special rates./Todas las reservaciones deberán ser recibidas antes del 15 de octubre de 2003  para asegurar su reservación y la tarifa preferencial.
	
	
	
	
	     

	
	
	
	
	Signature / Firma




	REGISTRATION FORM / FORMULARIO DE INSCRIPCIÓN

	

	Country or Organization/
País u Organización:
	     

 FORMTEXT 
     

	
	

	
	 FORMCHECKBOX 

	Principal representative / Representante titular
	

	
	
	
	

	
	 FORMCHECKBOX 

	Alternate representative / Representante suplente  
	

	
	
	
	

	
	 FORMCHECKBOX 

	Observer / Observador
	

	
	
	
	

	
	 FORMCHECKBOX 

	Other /Otro
	

	Last name / Apellido:
	     

	First name / Nombre:
	     

	Position / Cargo:
	     

	Permanent address /
Dirección permanente:
	     

	Telephone / Teléfono:
	     (     )       -     
	Fax:
	     (     )       -     

	E-mail:
	
     @     

	Local address /
Dirección local
	     

	Telephone / Teléfono 
	     (     )       -     
	

	
	
	

	
	
	

	
	
	     


Signature / Firma
COORDINADOR DE DELEGACIÓN
COORDINATOR OF DELEGATION
	MEMBERS/MIEMBROS
OBSERVADORES/OBSERVERS
Delegation /Delegación: __________________________________________________________
Name of the Coordinator of Delegation 
Nombre del Coordinador de Delegación_____________________________________________
Title/Cargo_____________________________________________________________________
Telephone /Teléfono  ______________________       Fax: ______________________________
E-mail: ________________________                  Signature /Firma: ______________________




Organización de los Estados Americanos


Organização dos Estados Americanos


Organisation des États Américains


Organization of American States





17th and Constitution Ave., N.W. • Washington, D.C.  20006








Organization of American States


Organisation des États Américains


Organização dos Estados Americanos


Organización de los Estados Americanos





Conferencia Especial sobre Seguridad
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