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THIRD MEETING OF MINISTERS RESPONSIBLE FOR PUBLIC SECURITY IN THE AMERICAS (MISPA III)
November 17-18, 2011
Port of Spain, Trinidad and Tobago
	Delegations may access the documents for the meeting from the following website:  www.scm.oas.org/MISPA-III



INFORMATION BULLETIN (DRAFT #4)
1.
Venue and date of the Meeting

The Third Meeting of Ministers Responsible for Public Security in the Americas (MISPA III) will be held from November 17-18, 2011, in Port of Spain, Trinidad and Tobago. All sessions will take place at the Regency Ball Room of the Hyatt Regency Trinidad, Port of Spain, located at No. 1 Wrightson Road, Port of Spain, Trinidad, West Indies.

The inaugural session will begin at 9:00 a.m. on November 17 in the Regency Ball Room at the Hotel. The schedule of the working sessions of the Ministerial Meeting will be distributed in due course. It will also be available at the location where the meeting is being held.

2.
National Coordination Office


The National Coordinating Office will be managed by:

Ms. Antoinette Lucas-Andrews
International Affairs Adviser
Ministry of National Security
52-60 Abercromby Street, Port of Spain
Trinidad and Tobago
Telephone: (868) 627-7843
Fax: (868) 625-5009
E-mail address: alucas-andrews@mns.gov.tt
Ms. Sharon Alfred

Conference Coordinator
Ministry of National Security
52-60 Abercromby Street, Port of Spain
Trinidad and Tobago
Telephone: (868) 624-3310; (868) 623-2441 ext 13116 / (868) 468-0005
Fax: (868) 623-7685
E-mail address:  SJAlfred@mns.gov.tt
3. Hotels



A number of rooms have been set aside in the Hyatt Regency Trinidad where the meeting will be held. Reservation requests should be made on the following website: www.trinidad.hyatt.com using the group code G-MISP or by completing the attached form (Appendix I Reservation Form Hyatt Regency Trinidad.doc) and emailing it to:  Trirt.reservation@hyatt.com or faxing it to (868) 821-6401; copied to the National Secretariat at: MISPAreg@mns.gov.tt; fax (868) 623-7685.
	Hyatt Regency Trinidad
	Room
	Price

	No. 1 Wrightson Road
Port of Spain
Trinidad, West Indies
Telephone:  1 + (868) 623-2222
Fax: 1 + (868) 821-6401
Website:  www.trinidad.hyatt.com
Email:  trirt.reservation@hyatt.com
CODE: G-MISP


	King 
Deluxe 

	Special rate: US$ 169.00 
Rates are subject to a 21% tax, and include Buffet breakfast & guest room Internet Single Occupancy. US$ 20 for an additional person.
Special rate:  US$204.00

Rates are subject to a 21% tax, and include Buffet breakfast & guest room Internet Single Occupancy. US$ 20 for an additional person.



Reservations can be made online directly through the website, using the meeting name MISPA III or by completing the attached form (Appendix II Reservation form Crowne Plaza Trinidad.xls) and emailing to: cwilson@cplazahotel.com or faxing it to (868) 625-4166; copied to the National Secretariat at: MISPAreg@mns.gov.tt
	Crowne Plaza Hotel & Resort
	Room
	Price

	Wrightson Road & London Street

Port of Spain

Trinidad, West Indies

Telephone:  1 + (868) 625-3361

Fax: 1 + (868) 625-4166

Website:  www.crowneplaza.com 
Email:  cwilson@cplazahotel.com
CODE: MISPA III



	Single 

Double 

	Special rate: US$ 120.00 + 21% tax

(buffet breakfast included) 

Special rate: US$135.00 + 21% tax

(buffet breakfast included) 





Special rates have been arranged for participants at both the Hyatt Regency Trinidad and the Crowne Plaza Hotel & Resort. Reservation requests will only be confirmed if they come with a currently active credit card number. 


Room reservations will be made strictly in the order, in which they are received, based on the information provided in the application. The hotel bill must be paid directly by each participant at the end of the meeting.


In order to benefit from the special rates, all room reservations, without exception, at the Hyatt Regency Trinidad and Crowne Plaza Hotel must be confirmed by November 3. Cancellation of reservations after those dates will be subject to the provisions and practices in force in the international hotel industry. 


Trinidad and Tobago applies a “no-show” policy, whereby, once a reservation has been made, payment for the first night is compulsory. 

4.
Flights

Delegates should reserve their roundtrip flights as soon as possible directly with the airlines or their travel agencies. Delegates should also provide details of their travel itinerary to the National Secretariat on the attached form (Appendix III) at email: MISPAreg@mns.gov.tt); fax (868) 623-7685.
5. Requirements for entering and leaving the country



Persons requiring visas to enter Trinidad and Tobago are requested to submit to the National Secretariat along with their registration form, a copy of the bio-data page of their passports to enable the provision of visa exemptions.  Information regarding entry visas for Trinidad and Tobago is attached as Appendix V.

6.
Immigration and Custom




Host country officials will meet and greet the delegates at the airport.  All delegates will be assisted with clearance through Immigration and Customs.  A separate line has been assigned for all delegates in order to expedite the entry process. 
7.
Transportation from the Airport to the Hotel

Transportation will be arranged for all Delegates from and to the Airport, throughout the meeting and to any social event organized by the host country, which will absorb the cost.  In order to facilitate this, delegates are asked to provide the details of their travel itinerary to the National Secretariat, using the attached form.
8.
Security


The Government of the Republic of Trinidad and Tobago, through the Ministry of National Security, will be responsible for all security arrangements upon arrival, during the period of the Meeting, and ending at the point of departure inclusive of all social activities organized by the host country.

9.
Registration and accreditation of participants


Delegates are required to complete the attached registration form (Appendix IV), including a recent picture 2” x 2” and send it to the OAS and copy to the National Secretariat at MISPAreg@mns.gov.tt by November 10, 2011


Delegations, observers, and special guests are requested to send their credentials and any other correspondence relating to the meeting to the OAS Secretary General no later than November 10th, 2011 at the following address:




Secretariat of the Permanent Council 




Att.:  Carolina Santa María



17th Street and Constitution Avenue, N.W.   



Washington, DC  20006




Telephone:  (202) 458-6437




Fax:  (202) 458-3929




E-mail:  csantamaria@oas.org; lquintero@oas.org
cc: National Secretariat (MISPAreg@mns.gov.tt ); fax (868) 623-7685.
Late registration and delivery of IDs will take place at the Sapphire Room, Hyatt Regency Trinidad, on the following days and times:

	· Tuesday, November 15, 2011
	5:00 p.m. – 7:30 p.m.

	· Wednesday, November 16, 2011
	7:00 a.m. – 9:30 a.m.
5:00 p.m. – 7:00 p.m.

	· Thursday, November 17, 2011
	7:00 a.m. – 9:30 a.m.




For security reasons, participants will be required to wear their I.D. during all sessions of the Meeting.
10. 
Working languages and documents



The working sessions of the meeting will be held in the official languages of the Organization: Spanish, French, English, and Portuguese. There will be simultaneous interpretation into these languages.


Delegations may access meeting documents at the following website: www.scm.oas.org/MISPA-III

This ministerial meeting will be organized in accordance with the OAS policy of environmentally-friendly meetings.  Accordingly, no documents will be printed.

Participants are encouraged to bring their laptop computers in order to access meeting documents.
11. 
Social Event


The Government of Trinidad and Tobago will host a cocktail reception for delegates on November 16, 2011 at The Esplanade of the Hyatt Regency Trinidad, from 7:00 p.m. – 9:00 p.m.
 12.
Communications 



Participants will be responsible for paying their local and international telephone and fax bills.  Computers with Internet access free of charge will be available for use by Delegates in the “Delegates Lounge” only.
13.
Currency 



The currency in Trinidad and Tobago is the T&T Dollar. The exchange rate is approximately TT $6.45 = $1.00 (US Dollar).  International credit cards are accepted in most establishments.



Commercial banks open at 8:00 a.m. and close at 2:00 p.m. – from Monday through Thursday and on Friday from 8:00 a.m. to 1:00 p.m., and 3:00 p.m. to 5:00 p.m.  Banks are opened from 10:00 a.m. to 6:00 p.m. at all shopping malls, but are closed on Saturdays and Sundays.

14.
Weather
The average daytime temperatures in November is 31°C/87°F, moderated by the Northeast Trade Winds. The average nighttime temperature is 21°C/69°F and the maximum is 26°C/80°F.
15.
Local time



Local time will be one hour less than in Washington, D.C. in November.
16.
Electric current


The electric current is 110/120 volts.

17.
Permission to have and carry Firearms
 
Section 34 (1) of the Firearms Act of the Republic of Trinidad and Tobago makes it an offence for anyone without lawful authority to have on his person or under his personal control, any firearm or ammunition while boarding or attempting to board or when disembarking from any aircraft. 


Delegates desirous of entering Trinidad and Tobago with firearms must submit a request               to the Commissioner of Police for:
(i) a Firearm Import Permit, outlining the quantity, type, serial number, and caliber of the firearm and ammunition. (Firearm Import Permit Form 12 attached Form 12 application_for_firearm_import_permit.rtf).

(ii) a  Firearm User's License.  The application form must be accompanied by two (2) passport sized, color photographs of the person to whom the license is to be granted and must be signed by the user. (Firearm User's License Form 1 attached Form 1 application_for_firearm.rtf).

(iii) a Permit to take Firearm Abroad (outlining type, calibre, serial number, reason and       destination of the firearm and ammunition) to facilitate the  re-export of said firearm. This is necessary for all firearms leaving the country. (Application to take Firearm Abroad  Form 14 attached Form 14 application_to_take_firearms_abroad.rtf).


These forms should be accompanied by a cover letter from the applicant’s Ministry of Foreign Affairs detailing the dates and times of arrival and departure and must be submitted to the National Secretariat (MISPAreg@mns.gov.tt).

for processing and approval at least one (1) month before the commencement of the Meeting.  


The Commissioner of Police will assign a senior police officer to deliver the permits/certificates to the security personnel upon arrival in the Republic of Trinidad and Tobago and before interaction with Customs authorities. 


Once the approved documents are delivered, armed personnel will be required to keep and carry same while in the Republic of Trinidad and Tobago and hand them over to a designated Customs Officer at the point of departure. 

18.
Medical assistance

A twenty-four (24) hour ambulance service will be provided at the Meeting site. West Shore Medical is the designated Medical Center for guests at the Hyatt Regency Trinidad and that facility has been contacted to address any emergency, the cost of which is to be borne by the recipient.

The National Secretariat should be informed of any special dietary restriction(s) or medical condition(s) of any Delegate or Participant prior to or immediately upon arrival.  To facilitate this, delegates are asked to provide this information on the attached Registration form.
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Anexo I / Appendix I
THIRD MEETING OF MINISTERS RESPONSIBLE FOR PUBLIC SECURITY IN THE AMERICAS / TERCERA REUNIÓN DE MINISTROS EN MATERIA DE SEGURIDAD  PÚBLICA DE LAS AMERICAS
17-18 de noviembre de 2011/November 17-18, 2011

Port of Spain, Trinidad and Tobago
HYATT REGENCY TRINIDAD RESERVATION FORM
	Type
	Reservation:         X
	Cancellation:      

	Hotel Name
	Hyatt Regency Trinidad

	GROUP CODE
	G-MISP

	CUT OFF DATE
	November 03, 2011

	Arrival Date
	

	Departure Date
	

	Number of rooms
	

	Room type 

Please Select 
	King Rooms:

US$ 169.00

Deluxe Rooms:

US$ 204.00

Regency Club Room:

US$ 219.00

1 Bedroom Regency Suite:

US$ 294.00

Rates are subject to a 21% tax, and include Buffet breakfast & guest room Internet Single Occupancy. US$ 20 for an additional person.

	Rate Plan
	

	Guest name
	

	Gold Passport No.
	

	Company Name
	

	CR Number
	

	Street
	

	City
	

	Country
	

	Phone
	

	Fax
	

	E-Mail
	

	Caller Name
	

	Caller Phone
	

	Credit Card + Exp
	

	Cut off-Date for booking
	

	VIP Status
	

	Estimated Arrival Time
	

	Confirmation requested
	

	Billing Instructions
	



Comments :

e-mail form to :  Trirt.reservation@hyatt.com    fax :  1+ 868-821-6401
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Anexo II / AppendixII

THIRD MEETING OF MINISTERS RESPONSIBLE FOR PUBLIC SECURITY IN THE AMERICAS /
TERCERA REUNIÓN DE MINISTROS EN MATERIA DE SEGURIDAD PÚBLICA DE LAS AMERICAS

17-18 de noviembre de 2011/November 17-18, 2011

Port of Spain, Trinidad and Tobago

CROWNE PLAZA TRINIDAD

RESERVATION FORM

	CODE
	MISPA III



	NAME
	

	ADDRESS
	

	HOTEL ROOM
	
	SUITE
	

	ARRIVING
	
	DEPARTING
	

	TOTAL NUMBER OF NIGHTS


	

	RATES QUOTED
	SINGLE

US$120.00 plus taxes
	DOBLE

US$135.00 plus taxes



	DEPOSIT $
	

	HOW WILL ACCOUNT BE SETTLED


	⁯ CASH  __________________________________________

⁯ CHEQUE  _______________________________________

⁯ COMPANY ______________________________________

⁯ CREDIT CARD ___________________________________

⁯ COUPON ________________________________________



	LETTER REQUESTED
	
	LETTER TO FILE
	

	MADE BY
	LISA CHARLES
	RESERVATION BY
	

	DATE
	
	PHONE
	


Comments:  e-mail form to: cwilson@cplazahotel.com or faxing it to (868) 625-4166.
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Anexo III / Appendix III
THIRD MEETING OF MINISTERS RESPONSIBLE FOR PUBLIC SECURITY IN THE AMERICAS / 

TERCERA REUNIÓN DE MINISTROS EN MATERIA DE SEGURIDAD  PÚBLICA DE LAS AMERICAS
17-18 de noviembre de 2011/November 17-18, 2011

Port of Spain, Trinidad and Tobago

TRAVEL SCHEDULE FORM

[image: image5.png][image: image6.jpg]Name……………………………………………………………………………………………… 
Designation………………………………………………………………………………………..  

Country………………………………………Organization……………………………………….
Telephone: …………………… Fax: ……………………      Email ………………………………..
Arrival Information:
Date of arrival…………………………..Time of arrival:………………… 
Airline and Flight No……………………
Departure Information:
Date of departure…………………… Time of departure:-………………   
Airline and Flight No.……………..

Name of Hotel booked………………………………………………………………………………………………...

Special Dietary Information:-………………………………………………………………………………….……...

Relevant Medical Information:-………………………………………………………………………………………

e-mail form to: National Secretariat at MISPAreg@mns.gov.tt  by November 10, 2011.
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Anexo IV/ Appendix IV
TERCERA REUNIÓN DE MINISTROS EN MATERIA DE SEGURIDAD  PÚBLICA DE LAS AMERICAS/
THIRD MEETING OF MINISTERS RESPONSIBLE FOR PUBLIC SECURITY IN THE AMERICAS
17-18 de noviembre de 2011/November 17-18, 2011

Port of Spain, Trinidad and Tobago

FORMULARIO DE INSCRIPCIÓN/ REGISTRATION FORM
PAÍS U ORGANIZACIÓN/COUNTRY OR ORGANIZATION: _______________________________________



REPRESENTANTE TITULAR /PRINCIPAL REPRESENTATIVE





REPRESENTANTE SUPLENTE /ALTERNATE REPRESENTATIVE




OBSERVADOR/OBSERVER 




ÓRGANOS, ORGANISMOS Y ENTIDADES DE LA OEA/ORGANS, 







ORGANIZATIONS AND ENTITIES OF THE OAS




OTRO/OTHER
Información Personal/Personal Information 

	Apellidos/Last Name 


	Nombre/First Name



	Cargo/Designation 



	Organización/Organization 



	País /Country



	Teléfono/Telephone 


	Fax


	Correo Electrónico/ Email



	En caso de emergencia, avisar a/ In case of emergency, notify:




Por favor enviar este formulario a la Secretaría del Consejo Permanente, a mas tardar el 10 de noviembre de 2011/ Please submit this form to the Secretariat of the Permanent Councilt  no later than November 10, 2011.  

e-mail:  csantamaria@oas.org; lquintero@oas.org and copy to: MISPAreg@mns.gov.tt
Anexo V/ Appendix V

VISA INFORMATION FOR THE REPUBLIC OF TRINIDAD AND TOBAGO

Nationals of the following countries require visas to enter Trinidad and Tobago for any purpose:

Bolivia 




Haiti

Japan




Nigeria

North Korea                             People's Republic of China

Nationals of the following countries do not require visas to enter Trinidad and Tobago for any purpose:

Aruba  




Austria 

The Bahamas                             Barbados

Belgium




Belize

British Virgin Islands                  Canada





Denmark                                 Dominica
Finland 




France                                  Germany 




Grenada





Guyana 




Kingdom of the Netherlands                                                                            

Luxembourg 



Montserrat

St. Kitts and Nevis


St. Lucia

St. Vincent and the Grenadines

Suriname                                                                             

Sweden 




United Kingdom
Nationals of the following countries do not require visas to enter Trinidad and Tobago for any purpose up to 90 days:

Cuba




Chile 

Dominican Republic


Ecuador

El Salvador



Guatemala

Honduras




Mexico

Nicaragua



Panama

Peru

Nationals of the following countries do not require visas to enter Trinidad and Tobago for business and vacation purposes only, for up to 90 days:

Argentina

Brazil

Colombia

India 

Korea, South, Republic of Korea

Norway

Switzerland

United States of America 

Uruguay

Venezuela
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